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PARTICIPANT QUOTAS

Quota options allow you to set parameters and specify actions taken
when quotas are met

Quotas Default Quota Group  Demographics Quota

0/1 om Demographic... Increment the quota when a response is submitted that meets the following
Set Count conditions:

If Question v Q6 What is your gender? v = Female « Is
Selected

Click on this drop e

down menu to When the quota has been met, theg:[ End Current Survey ]

change the Quota Customize Note: T eet
! v End Current Survey
Action

Prevent All New Survey Sessions
Do Not Display a Question...

Do Not Display a Block...

Trigger Web Service

None (For Skip Logic or Survey Flow)



PARTICIPANT QUOTAS

Simple Logic Quota: Outlines a set of conditions for incrementing
quota

Increment the quota when a response is submitted that meets the following conditions:

Question v | Gender Please cho...ou self-identify: ~ || Male + | | IsSelected

And -~ || Question ~ || Q6 Please choose yourrace: ~ || White + | | Is Selected

When the quota has been met, then: | End Current Survey - | Customize Note: The survey will only end for respondents that meet the quota condition

@O
@0



PARTICIPANT QUOTAS

Cross Logic Quota: Uses percentages to define how respondents
are distributed

Add your logic sets below. Each logic set uses percentages to define how respondents are distributed in your bucket. The quota count will be incremented if a respondent qualifies in each logic set, and if they will not exceed
the percent quota.

50% || Question v || Gender Please cho...ou self-identify: ~ || Male + || IsSelected v | @& @
And
20% || Question v || Q6 Please choose your race: ~ || White v || IsSelected v | @& @

Add Logic Set

When the quota has been met, then: | End Current Survey ~ | Customize Note: The survey will only end for respondents that meet the quota condition

Current Respondent Distribution

Desired Percent Current Counts

And Please choose to gender to which you self-identify: Male |s Selected And Please choose your race: White Is Selected 10% 0/10



Add your logic sets below. Each logic set uses percentages to define how respondents are distributed in your bucket. The quota count will be

PARTICIPANT QUOTAS

Cross Logic Quota: Use logic sets to create groups of conditions to

create a distribution table

incremented if a respondent qualifies in each logic set, and if they will not exceed the percent quota.

50% Question v | QB What is your gender? v Male v | Is | Selected v Qo
509% v | Question v | Q6 Whatis your gender? v Female v | Is Selected v Qo
And
20% | Question v | Q7 Whatisyourage? v || Under18 v Is Selected v @@
20% | v | Question v | Q7 Whatis your age? ~ || 18-25 v Is Selected - ao
20% | v || Question v || Q7 Whatisyourage? v || 26-35 v |Is Selected v @@
20% v | Question v~ | Q7 What is your age? ~ | 36-45 v | Is | Selected v eo
10% | v Question v | Q7 What is your age? ~ | | 46-55 v |Is Selected v .o
10% |~ Question v | Q7 Whatisyourage? v || 56+ ~ Is Selected v e°
And
15% Question v | Q10 What is your current marital status? +~  Single, never married v | Is  Selected eo
15% v Question v | Q10 What is your current marital status? ~  Married without children + Is  Selected eo
15% |~ Question ~ | Q10 What is your current marital status? ~  Married with children | Is | Selected - ec
15% ~ | Question v | Q10 What is your current marital status? ~  Divorced v Is | Selected v ee
15% |~ | Question v | Q10 What is your current marital status? v  Separated v Is Selected v eo
15% |~ Question v Q10 What is your current marital status? ~  Widowed + Is Selected v °°
10% |~ | Question ~ | Q10 What is your current marital status? ~  Living w/ partner +~ Is Selected Q o

Add Logic Set

Quotas Default Quota Group = New Quota

0/1000 Coupon Quota

Set Count

0/1000 nNew Quota

Set Count

[Currenl Respondent Dis!ribu(ion]

Desired
Percent

What is your
current marital
status? Single,

never married Is
Selected

1.13%

What is your
current marital
status? Married 1.13%
without children Is
Selected

What is your
current marital
status? Married 1.13%
with children Is

What is Selected
your age?
Under 18 What is your
Is current marital 1.13%
Selected status? Divorced

Current
Counts

0o/11

o/1

o/

o/N1



SCREENING QUESTIONS

Skip or display question(s) based on participants’ responses
* SKkip logic (skip question(s) if criteria is met)
* Display logic (only display question(s) if criteria is met)

Change Question Type

Under 13 .
Choices

@ - Tk

L, Add Display Logic... Automatic Choices
: Carry Forward Choices...
Answers Change Question Type
[ £ Add Skip Logic... ] ® Single A —
Multiple o —_
Add JavaScript... o ¥/G3  How old are you? + = Multiple Choice
® Add Default Choices... o Choice
[ Add Note... urrently reside? e V“f"“‘ O 13-17 -7 G
Horizon
Recode Values... v More... 18-25% Automatic Choices
Randomization... Validation O 26-34
Force Ret
Add Choice Group 3654 /mswle rs
Validation T ® Single Answer
55-84 Multiple Answer
65 or over More...
Position
) ¢ TR Then Skip To [T ® Vertical
Horizontal

More...



CREENING QUESTIONS

Screen out participants based on question responses

=

Then Branch If:
If Approximately how many studies underwent full IRB review in the year 2016? None Is Selected Edit Condition

Or What percentage of the studies reviewed by your IRB in the past year included or involved pregnan... None involved pregnant women Is

Selected Edit Condition
Or Of the studies reviewed in the past year that involved pregnant women, approximately what percent... None were federally funded Is

Selected Edit Condition

Or What year did you last serve as an administrator of an IRB? Text Response Is Displayed Edit Condition
Move Duplicate Options Collapse Delete

B End of Survey Move Duplicate + Customize Delete

+ Add a New Element Here

=
Then Branch If:

If
If Are you currently an: (choose all that apply) None of these Is Selected Edit Condition
Or Are you currently an: (choose all that apply) Former IRB senior or primary administrator Is Selected Edit Condition

And
If Are you currently an: (choose all that apply) IRB member Is Not Selected Edit Condition
And Are you currently an: (choose all that apply) Senior or primary IRB administrator Is Not Selected Edit Condition

And Are you currently an: (choose all that apply) IRB chair Is Not Selected Edit Condition

And Are you currently an: (choose all that apply) Former IRB member or chair Is Not Selected Edit Condition
Move Duplicate Options Collapse Delete

n End of Survey Move Duplicate v Customize Delete

B I I L B P —




FLAGGING RESPONSES

Screen out participants based on question responses

Survey Flow Quasitrics Knowledge Test

E Set Embedded Data:

Add Below Move Duplicate Add From Contacts Options Delete

n Show Block: Introduction and Screener Questions (4 Questions)
Add Below Move Duplicate Delete

Then Branch If:

If How old are you? Under 13 Is Selected Edit Condition
Move Duplicate Options Collapse Delete

n Set Embedded Data:

Add Below Move Duplicate Add From Conta

n End of Survey Move Duplicate Customize Delete

<+ Adda New Element Here

n Show Block: Scored Section (2 Questions)
Add Below Move Duplicate Delete

n Show Block: Conclusion (5 Questions)
Add Below Move Duplicate Delete

n Set Embedded Data:

[ Rosponse Typs JR Compiete

Add a New Field

Add Below Move Duplicate Add From Contacts Options  Delete



HANDLING SCREENED-OUT
et febbye> 5

Custom message

« Redirect to a URL (e.g. study website)

* Do not record survey response (Warning: These responses are
not saved and cannot be retrieved later)

Customize End Of Survey

# Override Survey Options

= Default end of survey message.
Custom end of survey message....
Redirect to single response report.
Redirect to a URL ...

Send additional thank you email from the library...
+ Do not increment quota counts.

Show Response Summary.

Do NOT record any personal information and remove panel association (not recommended).
+ Flag Response As
# Do NOT record survey response (not recommended).

Screen-out Response Show Screen-out Counts




Survey Options

Do you need to have participants enter |
identifying information in order to receive e e
compensation, enter a raffle, etc. while B o oo e e
keeping responses anonymous? e (RS TE] et e e e
* Screened-out participants will not Rt e e ——
be directed to new survey Putesin O by atonn.Frovet e ek th vy s s acnys ey k.

Q Password Protection. This password must be entered to take this survey:

Prevent Ballot Box Stuffing. Keep people from taking this survey more than once.
HTTP Referer Verification. The user must come from this URL to take the survey:
¥ Prevent Indexing. A tag will be added to the survey to prevent search engines from indexing it.
¥ Secure Participants’ Files. Files uploaded as responses can only be viewed by users with permission to view

Create . Insert epane
" Survey Redirect to . R
a d d itiona | : anonymous Survey Expiration. The survey will only be available for a specified date range.
Options full URL .

survey link

Survey © Default end of survey message.
Termination © Custom end of survey message...

e © Redirect to single response report.

@® Redirect to a full URL, ex. *http://vaww.qualtrics.com™ |https://

Send additional thank you email from a library... When distributed via the Survey Mailer.

Anonymize Response. Do NOT record any personal information and remove contact association (not
recommended).

Inactive @® Default inactive survey message.

AN ON I MO l | S Surveys © Custom inactive survey message...
N S E S & RAI I L E S COE;;!M [Record ¥ |responses in progress[1Week ¥ |after respondent's last activity v |

Please note, the recipient cannot continue taking the survey once their data is recorded or deleted.

Close v Save




Anonymous
link

Social media
sites

*These options collect participant information

Email
distribution®

Qualtrics
Offline App

Purchase

respondents

Personal
links*

QR codes

0000
8- 80

SAAAANS DNILLOAIIELSIA



DISTRIBUTING SURVEYS

Anonymous links are reusable and do not collect any identifying
information, but a few things to be aware of:

Decide under “Survey Options” if you want to allow participants

to save and continue later

Select “Prevent Ballot Box Stuffing” to keep people from taking

survey multiple times

Links can be shortened via Bitly.com,
www.go.unc.edu,
or customized on Qualtrics

Anonymous Survey Link

A reusable link that can be pasted into emails or onto a website,

and is unable to track identifying information of respondents

https://unc.azl.qualtrics.com/jfe/form/SV_004T6d10MnaiNU1
Link Text

www.myhealthstudy.com
HTML

<a target=_blank href=https://unc.azl.qualtrics.com/jfe/form/SV_004T6d10M

www.myhealthstudy.com



OTHER DISTRIBUTION

Social media allows you to share survey on various platforms
(Twatter, Facebook, Reddit, LinkedIn, Google+, Pinterest)

* Only records social media site participant came from
Qualtrics Offline App can be used without an internet collection
on tablets and smartphones, but does have some limited
functionality

* Great for use in the field
Can generate a QR code to be printed and placed in various
locations
Purchase respondents: can pay Qualtrics to find specific
participant panels for you

» Starts at $5 per response with a 100 response minimum



TIPS & TRICKS

Collaboration: surveys can be shared to give
others ability to access

 Themes are available and modifiable muNC
* Qualtrics is HIPAA-compliant e
* Can easily randomize blocks of questions, 0 e
individual questions, and response options -
« Force response and request response can be S
used to encourage participants to answer Pess hoose your e
« Useful question types: s
e Signature o
* File upload O
* Captcha verification 0 Pt

* Carry forward
* Timing
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