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Objectives • Overview of latest NIH Biosketch Instructions

• Creating a Biosketch in SciENcv



What is a Biosketch?

• Used to assess 
qualifications of individuals 
or teams for proposed 
research. 

• Required by NIH for:

o All senior/key personnel and 
significant contributors.

o Additional personnel in 
specific programs (e.g., 
institutional training grants).



• Competing applications. 

• Progress reports for new 
senior/key personnel or 
contributors.

• Prior approval requests for 
changes in personnel or 
recipient organizations.

• Just-In-Time (JIT)

When is a Biosketch Required?



NIH Biosketch Updates



Per Notice NOT-OD-26-018 released Dec. 2nd, NIH & AHRQ will require 
Biographical Sketch and Current & Pending Other Support Common 
Forms for:

These changes are effective on or after January 25, 2026.

Execution of Common Forms – Jan. 2026

Proposal 
Applications

Just-In-Time (JIT)

Prior Approval 
Submission

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-018.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-018.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-018.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-018.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-018.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-018.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-018.html


Identifying Information, Organization and Location

NIH Biosketch Updates - Sections

ORCID iD

• Identifying Information, Organization, Location:

1. ORCiD Number

2. Date of latest updates made

Must link your ORCID iD successfully or any input data will not be 

saved!

Last Updated 

Date



Education/Training

NIH Biosketch Updates – Sections Cont.

Professional Preparation

• Professional Preparation:

1. Fellowship and postdoctoral training

2. Baccalaureate degree

3. Professional education

Reverse 

chronological 

order still applies!



A. NIH Biosketch Personal Statement

NIH Biosketch Updates – Sections Cont.

Personal Statement 

Supplement

• Products & Personnel Statement Supplement:

1. 5 citations most closely related to proposed 

research & other significant products

2. No citations allowed in Personal Statement

Personal 

Statement is 

limited to 3,500 

characters!

Products



B. Positions, Scientific Appointments, & Honors

NIH Biosketch Updates – Sections Cont.

Appointments & 

Positions

Honors 

Supplement

• Appointments & Positions + Honors Supplement:

1. Senior/Key Persons list domestic & foreign 

appointments/positions for period up to 3 years from date of 

submission

2. Honors Supplement limited to no more than 15 entries



C. Contributions to Science 

NIH Biosketch Updates – Sections Cont.

Contributions 

to Science

• Contributions to Science:

1. Can reference products listed in Other 

Significant Products section

2. No citations allowed

Each entry is 

limited to 2,000 

characters!



By February 6, 
2026, the warning 
will be elevated into 
an error preventing 
submission of the 
incorrect or 
uncertified forms. 

Failure to utilize the 
correct forms during 
the timeframes 
specified will cause 
NIH to withdraw your 
application from 
consideration.

NIH Biosketch Updates – Execution 
Timeframe

Submission 

Scenario

Before January 

25th, 2026

On & After 

January 25th, 

2026

RPPR Biosketch & Other 

Support docs

Common Forms + 

NIH Biosketch 

Supplement

JIT Biosketch & Other 

Support docs

Common Forms + 

NIH Biosketch 

Supplement

Application Biosketch & Other 

Support docs

Common Forms + 

NIH Biosketch 

Supplement

Prior 

Approval

Biosketch & Other 

Support docs

Common Forms + 

NIH Biosketch 

Supplement



Creating a Biosketch 
in SciENcv: Inputting 
Current Form



Biosketch Creation – Current NIH Form  

In SciENcv, you can input your current NIH 
Biosketch and save it.

You can use this saved Biosketch and 
convert it to the newer format in SciENcv.

We will go over how to covert to the newer 
format later in the presentation.



Steps:

1. In My NCBI > scroll down to SciENcv 

2. Click 

3. Add document title (e.g. "Doe NIH 

U01 25-01"

4. Choose "NIH Biosketch" format.

5. Select best data source option 

Current Biosketch Creation in SciENcv

+ New Document

https://www.ncbi.nlm.nih.gov/sciencv/


Name, eRA Commons ID & 

ORCID iD, Position Title, 

Education/Training

• Full Name

• eRA Commons ID & 

ORCID iD required for 

PIs, mentors, and 

sponsors.

• List Education/Training 

in chronological order, 

starting with the earliest 

degree.

Biosketch Sections: Personal and 
Professional Information



Explain why you’re 
well-suited for this role.

Highlight up to 4 
publications/research 

products.

Include relevant 
research support (past 
and current) from the 

last 3 years, if 
applicable.

Optional: Address 
factors that may have 
affected productivity 
(e.g., family, illness).

Biosketch Section A: Personal Statement



Biosketch Section B: Positions, Appts & 
Honors 

• List all positions (reverse chronological order).

• Include academic achievements, honors, licenses, certifications.



Describe up to 5 key 

contributions (half-page max 

each).

Include up to 4 

citations/products per 

contribution.

Add a .gov URL (e.g. My 

Bibliography link) to your full 

list of publications (optional).

Biosketch Section C: Contributions to 
Science



• Only required for specific 
applicants

o Who: Predoctoral 
/postdoctoral fellowships, 
dissertation grants, diversity 
supplements.

o List courses, grades, and 
explain the grading system if 
needed.

Section D: Scholastic Performance



You can now 

create your 

Biosketch 

Common 

Form from 

your existing 

saved 

Biosketch, 

saving you 

time!

Conversion to Common Form

Select option 

for 

Biographical 

Sketch 

Common Form

Select your 

current 

Biosketch as 

your data 

source



Delegation



Biosketch Creation in SciENcv - 
Delegation

➢ Account Settings:
• Delegates Section

Faculty and other senior key 

personnel can assign delegates here 

to assist with account management 

and updates. 



• Log into your My NCBI account before clicking the delegation link.

• Check your email for the delegation request.

o Don't forget to check your spam folder – the email will come from myncbi@ncbi.nlm.nih.gov 

with the subject: “[MyNCBI] Delegation request from xxuser.”

• Click the link in the delegation request email 

to accept and confirm the delegation.

• The delegation link can only be used once 

before the token expires.

• Accept the request within 72 hours to ensure 

access.

Accepting a Delegation Request

https://www.ncbi.nlm.nih.gov/sciencv/
mailto:myncbi@ncbi.nlm.nih.gov


Creating a Biosketch 
in SciENcv: Former to 
Common Form



Biosketch Common Form: Identifying 
Information, Organization, & Location

If creating the 
Biosketch 
Common 

Form from 
scratch, you 
will start by 

inputting your 
identifying 

information. 



Biosketch Common Form: Identifying 
Information, Organization, & Location

Check to see if your ORCID is linked!

Failure to link your ORCID iD will result in losing your input identifying 
information because the system won’t save it!



Biosketch Common Form: Professional 
Preparation

• Input your Education & 
Training listed in reverse 
chronological order by 
start date.



Biosketch Common Form: Appointments 
& Positions



Biosketch Common Form: Products



Biosketch Common Form: Products Cont.



Biosketch Common Form: Personal 
Statement

The Personal 

Statement can serve 

to address:

• Factors that 

affected your past 

productivity

• Your suitability for 

the proposed role

• Highlight additional 

significant research 

from past 3 years



Biosketch Common Form: Honors

• This section is limited to 15 

entries.

• Students, postdocs, and 

junior faculty to include:

1. Scholarships

2. Traineeships

3. Fellowships

4. Development awards

• Clinicians should include 

licensures and specialty 

board certifications



Biosketch Common Form: Contributions 
to Science

Remember you may 

reference up to five 

products listed in the Other 

Significant Products 

section!

Limited to 2,000 characters per entry



Biosketch Common Form: Certification



While administrators can assist with 

preparing these documents, 

investigators MUST personally review 

and certify their SciENcv-generated 

Biosketches and other required 

common forms.

Certification Responsibility

Biosketches and Current and Pending (Other) Support cannot be 

certified by research administrators.



Creating a Biosketch 
in SciENcv: 
Transformation



Biosketch Transformed

ORCID PID Included



Biosketch Transformed Cont.

Personal 

Statement is 

moved to later in 

the document and 

Products are 

moved up



Biosketch Transformed Cont.

Certification 

Statement and 

digital signature 

appear prior to the 

Biosketch 

Supplement 

section



Biosketch Transformed Cont.

The 

Biosketch 

Supplement 

portion is 

distinct with 

its own 

header



Contact the RAISE Team at SPAO_RAISE@med.unc.edu 

or Akjackso@email.unc.edu 

mailto:SPAO_RAISE@med.unc.edu
mailto:Akjackso@email.unc.edu


Additional Resources

Federal

• SciENcv

• NIH Common Forms for Biographical Sketch & Current and Pending (Other) Support

• NIH Biographical Sketch Common Forms

• NIH Biographical Sketch Supplement Common Form

• NIH Current & Pending (Other) Support (CPOS) Common Form 

• NIH Current and Pending (Other) Support Common Form PDF Instructions

• NIH Biographical Sketch Common Form PDF Instructions

• NIH Biographical Sketch Supplement Common Form PDF Instructions

• NIH FAQs Common Forms Biographical Sketch and Current & Pending (Other) Support

• NIH Notice NOT-OD-26-018

• Creating an NIH or NSF Biosketch with SciENcv Video

• NSF NSPM Appendix: Definitions

• NSF NSPM 33 Implementation Guidance Table – Disclosures

UNC

• OSP Other Support and Biosketch

• HSL Common Forms Biosketch and Current and Pending (Other) Support

• SOM RAISE RA Guide_ORCID and SciENcv Accounts

External

• ORCID iD

• ORCID - Updating Employment Information

This Photo by Unknown Author is licensed under CC BY-ND

https://www.ncbi.nlm.nih.gov/labs/sciencv/
https://www.ncbi.nlm.nih.gov/labs/sciencv/
https://grants.nih.gov/policy-and-compliance/changes-coming-2025/common-forms-for-biosketch
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https://orcid.org/signin?client_id=APP-ANH7MDPIV03AY9U7&response_type=code&scope=%2Fread-limited%20%2Factivities%2Fupdate&redirect_uri=https:%2F%2Fapps.research.unc.edu%2Forcid%2Findex.cfm%3ForcidEvent&state=https:%2F%2Fapps2.research.unc.edu%2Forcid%2Findex.cfm&family_names=Eyles&given_names=Karmyn&email=Karmyn_Eyles@med.unc.edu
https://orcid.org/signin?client_id=APP-ANH7MDPIV03AY9U7&response_type=code&scope=%2Fread-limited%20%2Factivities%2Fupdate&redirect_uri=https:%2F%2Fapps.research.unc.edu%2Forcid%2Findex.cfm%3ForcidEvent&state=https:%2F%2Fapps2.research.unc.edu%2Forcid%2Findex.cfm&family_names=Eyles&given_names=Karmyn&email=Karmyn_Eyles@med.unc.edu
https://orcid.org/signin?client_id=APP-ANH7MDPIV03AY9U7&response_type=code&scope=%2Fread-limited%20%2Factivities%2Fupdate&redirect_uri=https:%2F%2Fapps.research.unc.edu%2Forcid%2Findex.cfm%3ForcidEvent&state=https:%2F%2Fapps2.research.unc.edu%2Forcid%2Findex.cfm&family_names=Eyles&given_names=Karmyn&email=Karmyn_Eyles@med.unc.edu
https://support.orcid.org/hc/en-us/articles/360006894834-Add-employment-information-to-your-ORCID-record
https://support.orcid.org/hc/en-us/articles/360006894834-Add-employment-information-to-your-ORCID-record
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https://support.orcid.org/hc/en-us/articles/360006894834-Add-employment-information-to-your-ORCID-record
https://journalistsresource.org/home/interpreting-academic-studies-primer-media/
https://creativecommons.org/licenses/by-nd/3.0/
https://creativecommons.org/licenses/by-nd/3.0/
https://creativecommons.org/licenses/by-nd/3.0/




Appendix



ORCID is a tool to store personal 
and professional details, like 
publications and affiliations, and 
easily export them to SciENcv for 
creating and updating NIH 
Biosketches and Other Support 
Documents. See table on next 
slide for examples of data.

Instructions: Updating your records

External Source: ORCID

"Enter data once, re-use it often!"

https://support.orcid.org/hc/en-us/articles/360006894834-Add-employment-information-to-your-ORCID-record


ORCID to SciENcv

Category Example Data Export from ORCID to SciENcv

Personal Identifiers Name, ORCID ID, and Affliation(s)

Education Degree, Institution, Field of Study, Dates

Employment Current and Past Institutional Positions

Works (Publications)
Journal Articles, Conference Papers, Books, Datasets – including DOI, 

Title, Citation, Etc.

Funding
Grants and Awards listed in ORCID (with Sponsor, Title, Role, Amount if 

provided)

Professional Activities
Memberships, Servie, Reviewing, Invitied Talks, etc. (if entered in 

ORCID)



Options: Key Points: Choosing an Option:

External Source This option allows you to 

link your SciENcv profile 

to an external data 

source, like your ORCID 

profile, and 

automatically import 

relevant information like 

publications and 

employment history.

If you want to save time 

and ensure accuracy by 

importing data from a 

verified source like 

ORCID.

Existing Document If you have a previously 

created SciENcv 

document, you can use 

this option to duplicate it 

and modify the 

information as needed.

If you have a previous 

biosketch on SciENcv 

that is largely accurate 

and you just need to 

update a few details.

Blank Document This is the default option 

if you want to manually 

enter all details into your 

SciENcv biosketch from 

scratch.

If you are creating a new 

biosketch from scratch 

and want full control 

over every piece of 

information included.

Data Source Options within SciENcv



My NCBI Tools

Key

My Bibliography - contains 

citations you authored, 

citations to use in your 

biosketch, and/or track 

compliance for RPPR 

reporting

Saved Searches - queries 

from NCBI databases can 

be automatically emailed 

on a daily, weekly, or 

monthly basis

Search NCBI databases - 

directly search NCBI 

databases without leaving 

the homepage

Collections - saved search 

results published by other 

authors. e.g. literature 

reviews, topics of interest, 

bookmark items to come 

back to, etc.

Filters - create active 

preferred filters for NCBI 

database searches

Recent Activity - user 

history searches for all 

databases, except PubMed

SciENcv - create Federal agency approved professional 

biosketches/profiles and support documentation



Notable Changes for Current & Pending (Other Support)

Current NIH Other Support Current and Pending (Other Support) Common Form

Person Months

Effort expressed as calendar or academic/summer months.

Person-Month(s)

Effort expressed only in person months (e.g., 1.2 calendar months or 0.9 

academic + 0.3 summer = 1.2 person months).

Major Goals
Overall Objectives

Field label updated; limited to 1,500 characters.

Estimated Dollar Value of In-Kind Contribution

Estimate reported regardless of value or time commitment.

US Dollar Value of In-Kind Contribution

Report only if estimated at $5,000 or more and requiring a commitment 

of the individual’s time.

Overlap Section

Overlap summarized at the end of the document.

Statement of Potential Overlap

Each proposal, active project, or in-kind contribution has its own overlap 

statement.

Supporting Documentation

Provided as a PDF appended after the Other Support form.

Supporting Documentation

Not attached inside the SciENcv form. Uploaded separately alongside 

the Current and Pending (Other) Support document in JIT, RPPR, or Prior 

Approval modules.



Common Forms Implementation – Different Sponsors

Sponsor Common Forms Notes

NSF
Yes

SciENcv

Common Form: Yes

MFTRP Cert: Yes

Research Security Training: Yes 

NIH

Yes

SciENcv 

(effective 1/25/2026 NOT-

OD-26-018)

Common Form: Yes 

MFTRP Cert: Yes

Research Security Training: Yes 

• NIH has own Biosketch Supplement to include information specific to NIH and not required by Common Forms

• Training required for “Other Support / Disclosure.’ Broader mandate rescinded NOT-OD-25-161

DOD
Mostly 

(some SciENcv)

Common Form: Yes*; DARPA = Yes 

MFTRP Cert: Yes

Research Security Training: No

* DOD Application Instructions provide options for Biosketch / Other Support – can use Common Forms in SciENcv or other format that has all 

Common Forms elements

DOE Yes

Common Form: Yes 

MFTRP Cert: Yes

Research Security Training: Yes 

NASA Yes

Common Form: Yes 

MFTRP Cert: Yes

Research Security Training: No

USDA Yes

Common Form: Yes 

MFTRP Cert: Yes

Research Security Training: Yes 



Sponsor Differences in Actual Data Entered 

Sponsor Biosketch Differences Current & Pending (Other) Support 

Differences

NSF

Focus on professional preparation, 

appointments, and contributions; limited 

personal statement.

Person-Months per year for each appointment; excludes 

foreign compensation unless it meets threshold; MFTRP 

certification included. 

NIH

Includes Personal Statement, Contributions to 

Science, and Honors in separate supplement; 

emphasizes research contributions and relevant 

publications.

Must include all active / proposed support for all 

personnel; foreign appointments and other support with 

detailed commitments; includes MFTRP certification.

DOD/CDMRP

Includes standard Common Form data, but may 

add expanded sections for consulting, in-kind 

contributions, and specific DoD reporting 

requirements.

Must disclose in-kind contributions, consulting 

arrangements, and any foreign support with dollar value 

thresholds; MFTRP certification included.

DOE
Similar to NSF in scope; may include additional 

fields for covered individuals

Requires full disclosure of foreign support, in-kind 

contributions, and updates within 30 days; definitions of 

“covered individual” may differ. 
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